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FST Minimum Entry Criteria 
The Federal Skilled Trades Class (FSTC) is prescribed as a class of persons who may become permanent residents on the 

basis of their ability to become economically established in Canada as workers in a skilled trade occupation, and who: 

• intend to reside in a province other than the province of Quebec 

• meet the required language levels needed for your job for each language ability; writing, reading, listening, 

speaking 

• at least two years of skilled work experience in Trade TEER 0, 1, 2 or 3 within the last five years (does not need 

to be continuous) 

• work experience must have been acquired after becoming qualified to independently practice that occupation, 

according to the regulations in place where the work was performed 

• have met the relevant employment requirements of that skilled trade occupation as set out in the National 

Occupation Classification (NOC) except for the requirement to obtain a certificate of qualification issued by a 

competent provincial authority 

• have an offer of employment for full time work for a period of one year from the day on which the permanent 

resident visa is issued from up to two employers in that skilled trade occupation or hold a certificate of 

qualification in that skilled trade from a Canadian provincial or territorial authority 

Language ability for CEC, FSW and FST 

CEC 

NOC CLB Test Results for Each AbHity 

Level 
Listening I Reading I Writing I Speaking 

O,A 7 6.0 I 6.0 I 6.0 I 6.0 

B 5 5.0 I 4.0 I 5.0 I 5.0 

NOC CLB CELPIP - Test Results for Each Ability 

O,A 

B 

NOC 

O,A 
8 

level 

CLB 

level 

7 
5 

NCLC 

Level 

O,A 
B 

7 

5 

Reading Writing Listening 

7o:r-.above 7-or·above 7 or above 

Speaking 

{Ex:pression 

QraJel 
310 
226 

Speaking 

(E.Kpression 

Orll!lel 
l.0 

6 

5 5 5 

Test Results for Each AbHity 

listening Reading 

(Comprehension (Comprehension 

O,:aleJ tPriJ;l"l 
249 207 
181 151 

Test Results for Each AbiUty 
Listening Reading 

{Comprehension {Comprehens;on 

Orll!le} ~9r!tel 
458 453 
369 375 

NOC O or A the minimum level ls ClB 7 (English) or NClC 7 {French). 

NOC B the minimum level is CLB 5 (English) or NCLC 5 (French). 

Speaking 

7 or above 

5 

Writing 

(Expression 

tPritel 
310 
226 

Writing 

(Exp,ression 

t;i;ri1!l) 

:LO 
6 

7 
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CLB 
level 

7 

Listening I 
6.o I 

FSW 

IElTS 

Test Results for Each AbiUty 
Readi,ng I Writing I 

6.o I 6.o I 

CHPIP 

Test Results for Each Ability 
CLB Level Speaking Listening Reading 

7 

NClC 
Level 

7 

NClC 
Level 

7 

7 

Speaking 

(Expression 

oralel 
310 

Speaking 

(Expression 

oralel 
10 

I 7 7 

Test Results for Each A.bi l:ity 

Listening 

(Comprehensi:on 

oralel 
249 

TCF 

Readi,ng 

{Comprehension 

t;rjt~l 
207 

Test Results for Each AbiUty 
listening 

(Comprehensi:on 

oralel 
458 

Readi:ng 

{Comprehension 

t;rit~l 
453 

ClB 7 (English) or NClC 7 (French) speaking and listen ing 

S:peaking 
6.0 

Writing 

7 

W:riting 

I Expressio:n 

:~s:;rit~J 
310 

W:riting 

I Exp,ressio:n 

:~s:;rit~J 
10 
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CLB 
Level 

5 
4 

CLB 
Level 

5 

4 

NCLC 
Level 

5 

4 

NCLC 
Level 

5 
4 

Speakine: 
5 
4 

Listening 

5 

4 

Speaking 
(Expression 

Orale) 

226 

181 

Speaking 

(Expression 

Ckale) 

4 

FST 

IELTS 

Test Results for Each Abilit'v 
Listenine: Readine: 

5 5 
4 3.5 

CELPIP 

Test Results for heh AbiUty 

Readi,ng W,riUng 

s 5 

4 4 

TEF 

Test Results for heh Ability 

Listening 

fcoma,1ehension 
Qr,aleJ 

181 

145 

ReatUng 

l!=gmprehen~i.on. 
e9rit1!!J 

151 

121 

Test Results for Each Ability 
listening 

{ Comprehensio,n 

Orale) 
369 
331 

Reading 

(Comprehension 

Ecritel 
375 
342 

ClB 5 (English) or NClC 5 (French) for speaking and listen and 

CU:3 4 (English) or NCLC 4 (French) for reading and writing. 

Writine: 
5 
4 

Speaking 

5.0 

4 

Writing 
!Expression 

E11ri~el 
2.26 

181 

Writi:ng 

!Expression 

Ecrit.el 
6 

4 
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Proof of funds - FSW/FST 

Proof of funds is required, unless the applicant: 

• is currently able to legally work in Canada and 
• has a valid iob offer from an employer in Canada 

I • I lmmig_ration, Refugees lmm_1gration, R€fugiE!s 

and C1tizensh1p Canada et C1toyennete Canada 

Information disclosed under the Access to Information Act 

L'information d1vu1Qu9e en vertu de la loi sur 1·acces a 1•information 

To be eligible for processing in certain high-skilled economic class programs, applicants may have to show that they have 

enough money to settle in Canada once they are approved for permanent residence. Applicants who have a qualifying 
offer of arranged employment are exempted from this assessment (refer to pg. 13 "Qualifying Offer of Arranged 
Employment.") 

FSW: According to R76(1)(b)(i), FSW applicants are also required to show proof that they have sufficient 
funds in respect to the number of family members included with the application, whether accompanying or 
not. It is not necessary to demonstrate this if the applicant has been awarded FSW selection points for 
having arranged employment as defined in R82(1). 

The amount of money required is determined by the size of the family. To calculate the size of the family you must 

include: 

• PA 
• spouse or common-law partner 
• dependent children of the PA and spouse/CL partner; and 
• dependents of dependent children 

Family size includes all family members whether accompanying or non-accompanying. It also includes family members 

who are permanent residents or Canadian citizens. 

10 
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Information disclosed under the Access to Information Act 
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The following table* shows the minimum amount needed according to family size. Note that IRCC updates the proof of 

funds numbers every year based on percentage of low income cut-off totals for Canada. 

The changes are usually small but officers should use charts provided on!ine to ensure they are using the current 

numbers in their assessment. 

*as of April 25, 2023 

APPLICATIONS RECEIVED ON OR AFTER JUNE 3, 2024: 

Number of 
family members 

1 

2 

3 

4 

5 

6 

7 

For each additional family member 

NOTE: For current levels of required funds, refer to the following website: 

http://www.cic.gc.ca/english/immigrate/skilled/funds.asp 

Funds required 
(in Canadian dollars) 

$14,690 

$18,288 

$22,483 

$27,297 

$30,690 

$34,917 

$38,875 

$3,958 

Funds must be readily available and unencumbered by debt. For example, an applicant can't use equity on real property 

as proof of settlement funds - they have to have available money. However, if a client provides documentation showing 

a mortgage or car loan that has a remaining balance, we do not need to subtract what's owing from the amount of 
available settlement funds, since there is associated equity with these purchases. We do subtract credit card debt and 

personal loans, including student loans. 

The funds must be available, with sufficient liquidity (within 3 months of the time of assessment). The agent should be 

satisfied that the applicant is able to legally access the funds to support his/her establishment in Canada on arrival. 
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Qualifying offer of arranged employment 

A qualifying offer of arranged employment is defined in subsection 29(2) of the Express Entry Ministerial Instructions. 
Depending on the immigration program, the term is defined differently. 

Under the FSWC, a job offer is considered to be a "qualifying offer of arranged employment" if it is for continuous, paid, 
full-time work that is, not seasonal, in skill type O or skill levels A or B of the National Occupational Classification (NOC) 
matrix, that is for at least one year after issuance of visa for permanent residence, and if it meets one of the following 
three conditions: 

1. the employer making the job offer has a positive Labour Market Impact Assessment (LMIA) from Employment 
and Social Development Canada that approves the offer and names the candidate and their position; or 

2. the candidate 
• is currently working in Canada in a NOC TEER 0, 1, 2, or 3 job on a work permit that was issued based on 

an LMIA, 

• is working for an employer listed on the work permit, 
• is authorized to work in Canada when submitting their application and when the visa is issued, and 
• has received a job offer from their employer for a full-time job in NOC TEER 0, 1, 2 or 3 for at least one 

year if accepted as a permanent resident; or 
3. the candidate has a valid work permit for a job in NOC TEER 0, 1, 2 or 3 that is exempt from needing an LMIA 

(under an international agreement such as the North America Free Trade Agreement, a federal-provincial 
agreement. or other cases supporting Canadian interests) and the candidate: 

• is currently working for an employer specified on the work permit 
• has accumulated one year of full-time work experience (or an equal amount of part-time work) and 
• has a valid job offer from that employer for at least one year after their visa for permanent residence is 

issued. 

REMEMBER: The employer must be named on the LMIA-exempt work permit. An 'open' work permit would not meet 

this requirement. 

NOTE: Under 3rd condition, LMIA exempt work permit under R204 (a) or (c) or R205. 

NOTE: For information on the current Ministerial Instructions, refer to the following website: 

https://www.canada.ca/en/immigration-refugees-citizenship/corporate/mandate/policies-operational-instructions­

agreements/ministerial-instructions/express-entry-application-management-system.html 

NOTE: For additional information, refer to the following website: 

https://cicintranet.ci.gc.ca/connexion/tools-outils/temp/work-travail/opinion-avis/codes-eng.aspx 
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Comprehensive Ranking System (CRS) points 

Refer to the attached chart for details of CRS points. 

Canadian work experience and Canadian studies must be authorized. 

As per the Ministerial Instructions website: 

Comprehensive Ranking System factor categories 

8 (1) In accordance with these Instructions, points are assigned under the Comprehensive Ranking System to 
each foreign national whose expression of interest is included in the express entry pool, on the basis of the 
information provided in that expression of interest, according to the following categories of factors: 

.. (a) the category of core human capital factors, namely 
(i) age, 
(ii) level of education, 

c (iii) official language proficiency, and 
c (iv) Canadian work experience; 

.. (b) the category of accompanying spouse or common-law partner factors, namely 
(i) level of education of the spouse or common-law partner, 

c (ii) official language proficiency of the spouse or common-law partner, and 
c (iii) Canadian work experience of the spouse or common-law partner; 

.. (c) the category of skill transferability factors, namely 
(i) the combination of level of education and official language proficiency, 

c (ii) the combination of level of education and Canadian work experience, 
c (iii) the combination of foreign work experience and official language proficiency, 

(iv) the combination of Canadian work experience and foreign work experience, and 
(v) the combination of a certificate of qualification and official language proficiency; and 

.. (d) the category of additional factors, namely 
c (i) a provincial nomination, 

(ii) a qualifying offer of arranged employment, 
(iii) Canadian educational credentials, 

c (iv) a sibling in Canada, and 
c (v) French-language proficiency. 

NOTE: For additional information refer to the following site: 

http://www.cic.gc.ca/english/department/mi/express-entry.asp 
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Work Experience 

The following documents should be provided for work experience declared: 

,. a reference or experience letter from the employer, which 
should be an official document printed on company letterhead (must include the applicant's name, the 
company's contact information [address, telephone number and email address], and the name, title and 
signature of the immediate supervisor or personnel officer at the company), 
should indicate all positions held while employed at the company and must include the following details: 
job title, duties and responsibilities, job status (if current job), dates worked for the company, number of 
work hours per week and annual salary plus benefits 

NOTE: if the applicant is self-employed, articles of incorporation or other evidence of business ownership, evidence of 
self-employment income and documentation from third-party individuals indicating the service provided along with 
payment details are required (self-declared main duties or affidavits are not acceptable proof of self-employed work 
experience). 

If the work experience is in Canada, proof may include copies of T4 tax information slips and notices of assessment 
issued by the Canada Revenue Agency (the time period for these documents should reflect the work experience 
timeframe [e.g., work experience from 2006 to 2008 requires only documents from those calendar years]). 

CRS Points for Canadian work experience (PA and accompanying SP/CLP): 

1) TEER 0, 1, 2 or 3 
2) Full-time or part-time equivalent with one or more employers 
3) Within the last 10 years 
4) Paid 
5) Lead statement and main duties 
6) Work during full-time study not included (Canadian) 
7) Self-employment or unauthorized work not included. 
8) Must have had temporary resident status during their period of work experience and any period of full-time 

study or training 
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NOC Code 

Manageni,ent ocrnpat1ons 0 

Business finance and a,jmm,strat1on occupatrons 

Nal\Yal and ap;::dec sciences and related occupations 2 

Health orcupahum, 3 

Occupations m education. !aw ancj s.ornil. c::m1mun;ty and goiernment ser/res 4 

Ouupatmns mart. cu!tme rE,crn.al1on and sport 5 

Sales and s1Yvice occupa!ions 6 

Trades \rans;xA and equ,rw,lent upHaturs aml related oceupal,ons " 

Natural resources,, .a,;arl-Cutture and relate-d production occupatons 8 

Occupations m rnanutactmir,g and ut1lrV2s 9 

The skrn feve! category is,., 

Sloll level A, 

Sl<ill level 8 

Skill level C 

Skill le,;el D 

wtum the second digit is.,,., 

o or 4 

2 or 3 

4 Of 5 

B or 7 

NOTE: For additional information on the NOC, refer to the following website: 

https://noc.esdc.gc.ca/Home/Welcome/d1bb677e98954f5b9b0e68ea6b4244b9 

Education Assessment 

I • I lmmig_ration, Refugees 

and C1tizensh1p Canada 

lmm1gration, R€fugiE!s 

et Citoyennete Canada 

Information disclosed under the Access to Information Act 

L'information d1vu1Qu9e en vertu de la loi sur 1·acces a 1•information 

Federal skilled workers selection criteria - Education: Equivalency assessment outcomes and education points. Confirm 

the applicant's education claim to the Program Assistant's verification. 

http://cicintranet.ci.gc.ca/connexion/tools-outils/perm/econ/fsw-tqf/points-eng.aspx 
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Status in Canada 

*lMIA: labour Market Impact Assessment, or an assessment - provided to the officer by the Department of 

Employment and Social Development that the requirements set out in subsection 203(1) with respect to the offer have 

been met 

**Maintained Status (R186 (u)): A foreign national may work in Canada without a work permit until a decision is made 

on an application to renew/extend a work permit, if: 

✓ they have applied before expiry of original work permit and 
✓ they remained in Canada after the expiry of their work permit and 
✓ they have continued to comply with the conditions set out on the expired work permit, other than the expiry 

date; (work for employer on WP, NOC, and location, if applicable) 
✓ For more: http://cicintranet.ci.gc.ca/connexion/tools-outils/temp/visa/validity-validite/implied-implicite­

eng.aspx 

***Bridging Work permit (Open work permit: lMIA-exemption code 

Please note: Refusal of these types of work permits should NOT be taken into account when assessing A11.2 if 

✓ At APR date 
✓ the PA had valid WP based on lMIA or was on implied status and 
✓ was still employed by employer on WP 

Example: Application received date is September 9, PA's work permit expired August 21 but PA applied for WP-ext on 

August 21; WP-ext was refused on November 5. At time PA applied for PR, PA was still eligible to apply as he was on 

implied status and still had a qualifying job offer. Even though, FSW criteria stipulate that PA must have valid working 

status at time of visa issuance, for the purposes of A11.2, we only look at PA's status at received date. The refusal may 

have implications for awarding FSW points during selection decision however this is at Officer's discretion at selection. 

Requirements for a bridging WP are: 

✓ they are currently in Canada; 
✓ they have valid status on a work permit that is due to expire in four months or less; 
✓ they are the principal applicant on an application for permanent residence under the FSWC, the CEC, the FSTC, 

the PNC 
✓ they have received a positive eligibility assessment on their permanent residence application under one of the 

Economic Class programs above (EE: passed A11.2 decision) 
✓ they have applied for an open work permit; and 
✓ they have paid the work permit processing fee and the Open Work Permit Holder fee 
✓ For more information: http://cicintranet.ci.gc.ca/connexion/tools-outils/temp/work-travail/prov/bridging­

tra nsitoires-eng.aspx 
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Triage 

process detern,iines V'ihere the 

s.16(1 )(b) 

s.16(1 )(c) 

\Viii be tran 
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1 

2 

3) 
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11.2 Decisions 

MEC= NOT MET 

If MEC = NOT MET, you will need to determine what criteria is not met. 

The status may show as "FAILED CANDIDATE". 

Criteria includes: 

1) Work Experience at Primary NOC, 

2) Language, 

3) Education, 

4) Selection Pass mark (67), 

5) Minimum Funds. 

If Work Experience is not met, review the Employment records to determine if the applicant made a data 

entry error. For example, the client may have entered the incorrect NOC under the employment record and 

does not show work in the Primary NOC. In this case, you could refer the file as "Review Required" for an 

officer to review OR enter a "Not Met" decision. Reject lines(s) if applicable. 

If Education is not met, review the supporting documents to determine if the client made a data entry error. 

For example, if the client entered the incorrect result in the ECA record (Incomplete) but the ECA & foreign 

credential indicate a completed credential. Correct if applicable and continue with the assessment. Reject 

line(s) if applicable. 

If the Minimum funds are not met, continue with the 11.2 assessment; if your assessment determines the 

applicant meets the requirements other than funds, include a note and add an Org (0115850507882) under 

Org/Entity ID - Reason would be Other - Other Reason Description would be 'Available funds appear not met'. 

Leave the status on the 11.2 line and the selection decision line as 'Review Required'. The officer will review 

the funds and enter the final decision. 

If Language criteria is not met, the file possibly should have been cancelled as incomplete at RlO. Refer to 

your team leader. 

If the documents do not support the client's claim, adjust the records accordingly. This may result in a REVIEW 

REQUIRED or NOT MET decision. 

CRS SCORE LESS THAN MINIMUM FOR CAMPAIGN 

If the calculated score is less than the minimum campaign, this would result in a REVIEW REQUIRED or NOT 

MET decision depending on the circumstances under which an item was "rejected". 
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PNP 11.2 ADMM 
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The PNP 11.2 ADMM is currently used to generate the GCMS note for 11.2 assessments at CIO and is located on GCDOCs 

at http://gcdocs2/otcs/cs.exe?func=ll&obild=264787131&obiAction=browse&viewType=1 

ECotJOl:_/C - ADMM 

!..lflE OF B!JS'I!ltSS {!..Ori} I NIP :::J 
llEV1EW WIT ~Al.;_1-.2---CAS-E-PR_OC.;_.;_ES-SlliG=. =A=G=EN=f=-z~ 

ECONOMIC -Assisted Decision Making Macro 

Provincial Nominee Class t· Mew H Rules, 

APPUCAWJM IIUJM!:IER 

RH:El\lID DA Il . 

!'.'tlP Str"""1 Select st,eam~ APPLICABLE REG!i!.ATIOH/ ACT DATE I 2016-03-11 

Pill' Trlag<> I se!ectTrtage ~ Quaf,fylng Perlod 

CI'v1L STATUS ! INTEGRATED SEARCH j MEDICAL j PNP NOMINATIOM j PNP 'Nork Experience 

PA 

r 1/af,d 

' lruhcabon of previott'& relationi&ht~ 

CurrentCivdStarus ---------------.! 

SIKGLE C MARRIED 

COMMON-LAW C' LEGALLY SEPARATED 

lillLTI l'llll ALI.. Dl'l'END!IIDS I 
Number of Dependents ~ 

NOTES: 

1) Complete all sections (toggles & fields) before editing the note. See ADMM Steps below. 

2) Edit the note as required. 

3) Add a note for PA and SP education if any changes in points. 

• For example: PA awarded points for Master's degree. 
4) Add a note for PA's French-language proficiency/Bilingual status. 

• For example: PA awarded points for French-language/Bilingual proficiency. 

X 

Load 

Date Calculator 

Day Calculator 

Express Entry Round 

partners must have 
ed a ~e:s~de:ntiaI address 

least one :continuous 
and provide a -statutory 
rtBO:n.. Documented proof 
h.a b.. Is: ,optional 

,. 

5) Add note regarding your concerns/decisions for Review Required & Not Met decisions. Record the 

eDoc#. 
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11. 2 PNP ADMM Steps with GCMS 

Tabs IMM>>PR Query for the PNP line of business (DN or IN) you were instructed to assess. 

Rec'd Date -Sort from oldest to newest files. Older files are assessed first. 

Under "Application Assignment-Assigned To:" enter your ID. Enter due date if you wish. (To take multiple 

files, highlight multiple files, type CTRL+ALT+8 then enter code and due date). 

1. Review tombstone data taking note of rec'd date, lock-in date, cost recovery, RPRF, country of 

residence, etc. Ensure province of destination matches province of interest. (Province of 

interest should be changed to match). 

2. Go to EE Eligibility>>Assessment tab and highlight the latest Candidate line. Ensure the CRS 

score is minimum score or greater and that MEC shows MET for one of the streams. (If MEC = 

NOT MET; further review on what has changed between ITA and eAPR is required). Determine 

PNP Stream. 

3. Select LOB-PNP in ADMM. 

4. Choose All.2 - CASE PROCESSING AGENT in Review Type drop-down menu in ADMM. 

5. Enter PNP Stream. 

6. Check GCMS Notes on file. Verify language and education docs verified at R10. Take note of 

education, police certificates and anything else useful to your 11.2 assessment. 

7. Click on Admissibilities»Criminality to verify status of Biometrics. 

8. Check Medical for all clients to verify not MS. 

9. Select Clients & Parties tab on GCMS, highlight PA. Click the ellipsis to the right of the client's 

name and ensure Primary Name is pulled in. Under Client Details (below) check for previous 

relationships (PA and SP) note/copy date of marriage if applicable. 

10. Click into UCI of PA. Click Notes. Select Background Info tab. Check Additional Family 

lnfo»Travel History (checking for stays in countries longer than 6 

months)>>Education/Personal History (confirmation of which PCs are required). 

11. Check Affiliation»Government Position>>Supplementary lnformation»Statutory Questions. 

12. Under Statutory Questions tab, highlight PV2 line. Scroll down and verify if applicant answered 

"Yes" to any stat questions. 

13. Click Addresses and verify current address taking note of PA's current province and confirm PCs 

required. 

14. If applicable, complete steps 9-13 for spouse and any dependents 18 or older. 

15. While on PA line click GCMS Pull in ADMM. 

16. Add marriage date if applicable. 

17. Click Multi Pull and let run until stops at Job Offer tab in GCMS and CRS Points tab in ADMM. 

Click OK on Multipull Complete pop up. 

18. Update Marital Status at ITA in ADMM on CRS tab. 

19. Click Employment History tab in GCMS. In ADMM, select Work Experience. Click W/E 

MultiPull. Click OK on MegaPull Complete pop up. 
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20. Go to PNC Details in GCMS. Highlight PNP Nomination line. Verify that "Province of 

Destination" matches both "Province of Interest" and below, PNC Information 

"Province/Territory" and valid to date is current. Click PNP Nomination tab in ADMM and do 

PNP Nomination Pull. 

21. Update PNP Nomination tab, verifying "Province matches current residence." While in this tab 

select Original Nomination validity (unless there is evidence that there was an extension, then 

click Extension, Case Type is always Economic Case. [If funds are required, enter on FSW tab 

(for FSW files), leave funds info blank on PNP Nomination tab]. 

22. Click Language tab, verify language meets benchmark for NOC (refer to charts on pg. 7). 

23. Click Correspondence. Take note if there were any Biometrics letters issued, open for later use. 

24. Click Incoming, sort Item column alphabetically. Check the following: 

o Client Information or Client Inquiry lines for any documents/information pertinent to 

the assessment. 

o Check birth certs (parents' names), marriage cert (names and date), custody docs, 

statutory declarations, etc. Update Civil Status Tab in ADMM: ensure marriage date 

entered, marriage and birth certificates recorded. 

o Verify Education Records if applicable. Check CRS Points tab and FSW Points tab if 

applicable, confirm correct points. If education is required for stream, enter in Work 

Experience tab. 

o Assess Employment Letter(s). Enter all relevant information in Work Experience tab in 

ADMM. Verify and toggle/un-toggle points relating to Work Experience in CRS Points 

tab. 

o Review funds if required, update in FSW tab. 

o Assess PCs for all clients. 

o NOTE: For all lines, update Review Status column as required (to Checked, Assessed or 

Review Required) and update Status if applicable (i.e. Provided to Received). 

25. Click Go To Search on GCMS to verify status of PA and dependents. (Delete "Paid Rep" from 

search criteria if applicable). 

26. Click Search All. Click Refresh if needed. 

27. Highlight each line, verify UCI under "Search Hit List" section and click Get FOSS Details if 

highlighted. Scroll to bottom and check FOSS section, verify no adverse info. 

28. In GCMS section verify status. Look for current WP, SP or VR. 

29. Enter status of each party in Integrated Search tab of ADMM by copying "valid to" date for all 

parties. 

30. After all applicants checked and info entered in ADMM, go back to the application in GCMS by 

clicking on E app# or Home from top tabs. 

31. Review Biometrics. (pg. 36) Enter Criminality note with label "Adm/Criminality". 

32. Under EE Eligibility»Assessment change status from "not started" to "calculate" hit Ctrl+S. 

33. Start review of ADMM: 

o Civil Status Tab in ADMM: ensure marriage date entered, marriage and birth certificates 

recorded 
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o Integrated Search Tab: ensure validity dates entered and any info pertaining to status of 

all parties 

o Medical Tab: verify meds have a valid date (within 3 months, meds re-eval required) 

o PNP Nomination Tab: verify all info entered 

o Recommendation Tab - if you have anything to request it would be listed here. Add 

Summary Notes to draw attention to concerns or issues for Officer review. Give a brief 

description and refer to the eDoc #. (request RPRF if outstanding and application is likely 

to move forward, toggle to show requested). Toggle "Police Cert Requested at CIO 

remains outstanding" if applicable. Toggle "Recommendation" option (meets or review 

required). 

o Review CRS Points tab and FSW Points tab (if applicable). 

o Work Experience Tab: ensure work review complete and all toggles entered, Appears 

to Meet or Review Required 

34. Go to GCMS notes Tab in the ADMM. 

35. Click on GCMS NOTES and make any revisions necessary. 

36. Click COPY TO CLIPBOARD to copy the note into GCMS, label should be "EE Eligibility". 

37. Return to EE Eligibility»Assessment. Select Alt+Enter to calculate points. Change to "MET" or 

leave as "Review Required" if further review by officer is required. Change to "Not Met" if MEC 

is not met. Click New, under type select Selection-EE Econ. Change status accordingly to 

"Passed," "Recommend Passed" or "Review Required." Hit CTRL+S. 

38. Update Criminality under Admissibilities»Criminality (pg. 47). 

39. Associations Tab Add Organizations & Entities (always "other" & "11.2"; add to appropriate 

group as required; assign to appropriate code (refer to Triage flow chart). 

Add file to your stat sheet 

24 

A7155822_25 



I • I lmmig_ration, Refugees lmm_1gration, R€fugiE!s 

and C1tizensh1p Canada et C1toyennete Canada 

Information disclosed under the Access to Information Act 

L'information d1vu1Qu9e en vertu de la loi sur 1·acces a 1•information 

Eligibility and Selection Decisions 

11.2-EE Ml = Met 
Selection-EE Econ = Passed 

• No concerns with All.2 CRS allocations as per the Ministerial Instructions 

• Reserved for situations where the client has provided objective evidence of work experience, including skill 
level, duties and period of employment. Client has provided evidence of their education and language skills, as 
applicable. Client has provided sufficient settlement funds, when required. 

Note: This status can be used in cases where large deposits may be identified. If the client meets the minimum 
amount for settlement funds, do not reference the large deposit in your All.2 note as this large deposit should be 
reviewed from a Security point of view. See below for further instructions. 

11.2-EE Ml = Met 
Selection-EE Econ = Recommend Passed 

• Agents will use their discretion in cases where there are no job duties listed or insufficient job duties are listed 
on the employment letters but the client has the appropriate education background for that occupation and 
previous work experience in that field. Also, if the client is currently working in that occupation on a Closed work 
permit (i.e. primary occupation and employer is listed on work permit), it is very likely that the client's 
experience was previously assessed during the work permit process and was deemed eligible to work in that 
field. 

• Agent will enter the following in the work experience section of their All.2 note: Letter of employment does 
not specify main duties of work experience. Based on review of application, including factors such as work 
permit, education, and work history, I am satisfied PA appears to meet MEC for program 

• Officer will review and update the Selection-EE Econ line to Passed, if in agreement. 

Note: This status can be used in cases where large deposits may be identified. If the client meets the minimum 
amount for settlement funds, do not reference the large deposit in your All.2 note as this large deposit should be 
reviewed from a Security point of view. See below for further instructions. 

11.2-EE Ml = Not Met 
[DO NOT GENERATE Selection-EE Econ Line] 

• When client objectively does not meet the All.2 criteria 

• Further MEC review is not mandatory 

• Do not add the Selection EE-Econ line to GCMS 

• Some general examples when an agent would use this status (list not exhaustive): 
o Client clearly does not meet the minimum work experience (i.e., less one year in the last 10 years for 

FSW) 
o Client claimed higher education but ECA report shows lower level of education and after points 

recalculated, CRS score falls below the minimum for that round 
o Client's work experience obtained in Canada was not authorized 
o FSW and PNP-FSW cases not meeting the minimum 67 selection points (*unless for work experience or 

relative in Canada adaptability points as these items can be discretionary) 

Note: Do not use this status for cases with no job duties or insufficient job duties. 

25 

A7155822_26 



I • I lmmig_ration, Refugees lmm_1gration, R€fugiE!s 

and C1tizensh1p Canada et C1toyennete Canada 

Information disclosed under the Access to Information Act 

L'information d1vu1Qu9e en vertu de la loi sur 1·acces a 1•information 

11.2-EE Ml = Review Required 
Selection-EE Econ = Review Required 

• Some concerns with program criteria (aka MEC); however these are not minimized by client's previous 

experience, i.e., age, previous education (field, level), work experience (field, position, skill level), adaptability 

points for relative in Canada, etc. An example would be if a client was educated as a lawyer but they are now 

working as an accountant. 

• Job duties listed on Employment Letters do not prove client performed a substantial amount of the main duties 

of the occupation. This would include no duties, vague duties, insufficient duties or duties do not match the 

occupation as per the NOC. 

• FSW and PNP-FSW cases not meeting the minimum 67 selection points due to work experience or relative in 

Canada adaptability points 

• Funds Concerns (Minimum Settlement Funds not satisfied, etc) 

Note: If the recommendation is Review Required you must first update the Selection-EE Econ status to Recommend 

Passed in the dropdown menu then without clicking elsewhere or stepping off, click the dropdown menu again and 
change to Review Required. 
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The HOW TO website is the PRINCIPLE and OFFICIAL source of information regarding police certificates. The other 
sources may not be current. ALWAYS refer to the HOW TO website first. Review the date that the HOW TO website 
was modified which is located at the bottom of the page for each country as this will give you an indication that the 
information and requirements may have changed. Information from other sources dated before the modified date 
may not be acceptable at this time. If you find contradictory information on another source, please consult your team 
leader for direction. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/police­

certificates/how.html 

Connexion Police Certificate Image Library 

This library helps you evaluate whether police certificates received are genuine. 

Agents and Officers should use with judgment as large variations are possible for countries without centralized issuing 
offices. When fraud is suspected, consider consulting the overseas visa office responsible for the issuing country. 

As countries may offer several different types of documents, please consult the public instructions for obtaining police 
certificates for the most up-to-date requirements for applicants. Please note that this library includes some examples 
of certificates NOT acceptable for CIC's purposes, for reference only. 

http:// cici ntra net/ connexion/too ls-a uti Is/ ce rtificat/i nd ex-e ng. a spx 

Translations 

If the police certificate is in a language other than English or French, it must include a translation done by a certified 

translator, UNLESS otherwise indicated on the IRCC website. For example: the Netherlands website indicates The 

Certificate of Good Conduct is issued in Dutch with a 

have it translated. 

Official Request letters 

translated in at the bottom. It is not necessary to 

Other countries require an official request letter from CIC in order for the applicant to apply for the PC. 

Occasionally for various reasons, the applicant may provide the required PC with their application. For example, the 

applicant may have the PC from a previous EE application. IF the PC is not provided with the application, CR04-PAs will 

send request letters for these police certificates if the application is otherwise complete. 

GDMS Guidelines for Assessing Criminality 

1. Review notes entered by the Program Assistant to determine the recommendation and what PCs are 
provided. See below 
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Finalize Application Fees Paper File Events Assodations 

MP8.6E 

1-Canz,d:an ediJc.itionai credential on file; ccedential "'''"'',""'''•' 
Le,el of education: Bachelor's C•,cgre-, 

2-···E-C.A n::p"".::.rt Verffi-ed on it:k:Juing a9,_::r1cy ·wr:'.bsitc; 
EC!, Cancidia, EtlcJi'•taiem::y 51Jmn1ary teport,2d by 
, Jt>cign ffede:1tial prn,,ided 

POLICE CERTFTC4TF 
Primary RCMP Screz;ning NRT 
I- lnd:a ce,rtifkal>c: f.•nY><ided-NRT 
2- USA FB! (IOii<':e certifi<':::ite: Prc,vided-tiRT 
RlC 01< 
f{ecorr1rnandatic0 

------A<;E- -
_,¼f}r.Ah.::ant's a90 rev+srt✓c:d and >Jo C;harFJG fforn .l f 4, to 
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Clients &. Parties E!igibility Admissibilities other Reqs Motes FinaHze .A.pplk:ation Fees Paper 

Outgoing 

Item(s) Requested 

Checked 

Checked 

Checked 

Checked 

Checked 

PA 

PA 

PA 

PA 

Items to review on each police certificate: 

Country of issue 

o Applicant resident for 6 months or more 

Educati,on diplomas/deg." 

Employment records 

Fum:ls .. proof 

Medical 

Passport photos 

Passport/Travel Doc ( r 

Polke Ceri:lficate 

Police Certificate 

o Compare with examples in reference sources 

Date of issue 

o Issued within 6 months of e-APR 

o OR after applicant last resided in that country 

Subject = applicant 

o Confirm identity (name or ID number) 

Results= record vs no record 

o Watch for wording 

3. Go to Clients and Parties Tab 
Check the addresses, travel and background history for the clients the PC's are for to determine if they 
match the countries listed in the recommendation from the Program Assistant and that there are no other 
PC's required. 
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Once on the UCI, go to the Biometrics>Enrolments tab. 

C~ta,is Assoc1et1or,s l»ckground fnfo Names Adm1ss1b!l,t1es Addresses Payments 
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Me.:lk.\ll$ ,, Mil Smnma1y Ca$e$ nocwnenl:s h1fo s1,aw111 EIN•ehl:s N.:•t~ 1inm:s • 
Take notice ofthe Erm:ilment dates First Biometrics results for a 

TRV app was Received• NRT, Second Biometr1cs results for 
the Express Entry application is Received - IM\k Since previous 
Biometrics is Received • NRT, new Biometrics with Received • 

IMM Is considered NRT and ck to pass . 

... 2019/08/21:L ,_1t_,,._.,,_I~•->tl_N_1t_1 _______ v_,]2029i06/28 fll,JCIBIDS GCMS•Sys.te111 201 

000000 20l~)/l0/2'] f)\!C:Enns GCMS···Syst~~rn /OJ 

Updating Criminality Decisions in GCMS 
When the 11.2 Eligibility assessment decision is updated with a "Met" decision, GCMS will create a Criminality line for 

anyone on the application 18 years of age or older that requires a Criminality Review. 

However, if the agent updates the 11.2 Eligibility decision to "Review Required" GCMS will not generate a new 

Criminality line. A Criminality line will need to be created for anyone on the application 18 years of age or older that 

requires a Criminality Review. (Please note: You will only be able to create a new Criminality line if Biometrics - RCMP 

is received/updated) 

If the agent updates the 11.2 Eligibility decision to "Not Met" GCMS will not generate a new Criminality line. No action 

required. 

What this means for the Agent is - if you are required to complete the Criminality Review on the application that you are 

reviewing you will have to ensure that the Criminality line is created for anyone on the application 18 years of age or 

older that requires a Criminality Review, if the line is not created you will be required to create the Criminality line. (You 

will only be able to create a new Criminality line if Biometrics - RCMP is received/updated). 

Please Note 

1. A second Criminality line cannot be created until the Biometrics - RCMP line results are received/updated in 
GCMS. 

2. Non-accompanying dependents are NOT biometrically required. 
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Sample ADMM generated notes 

REVIEW TYPE: A11.2 - CASE PROCESSING AGENT 

APPLICATION: - REGULATION: PNP: CEC, 2021-09-17 
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I have reviewed this application based upon the documents submitted by the applicant and the information contained in 
the file and note the following. 

RECOMMENDATION:***Appears to meet requirements*** 
A11.2: MET 
R87: APPEARS TO MEET 

MEDICAL: ALL VALID 

Ready to Finalize 

PNP NOMINATION: 
- Province of Nomination: AB. 
-PNC#: __ 

- Province matches current residence: Yes. 
- Nomination validity: Original. 
- Case Type: Economic Case. 

Comprehensive Ranking System (CRS) 

CRS Score at invitation to apply (ITA) 921 
CRS points minimum score for round: 764 
CRS score at application (APR): 871 

Total CRS Points Assessed: 811 

I have reviewed the following for CRS points: 
PA gained points as MARRIED at ITA and APR 
PA gained points for 2 year(s) Canadian Work Experience with 

edoc# -

*Work Experience* 
056 - CRS Canadian Work Duration - ***Revised*** (046) 

*Skill Transferability* 

NOC 6311 Food service supervisors 

WORK EXPERIENCE 1: Canadian 
Food service supervisor (NOC: 6311) for Group of Companies DQ/OJ 

(eDoc#-): 
Dated: 2021-09-02 
Job Description consistent with lead statement and main duties of declared NOC - YES 
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Family Composition : NO CONCERNS 

PA(_,_), MARRIED 
Marriage certificate is on file 
PASSPORT EXPIRY: 2023-02-28 

SPOUSE/CL (-_),ACCOMPANYING 
PASSPORT EXPIRY: 2023-10-09 

DEP 1 (_, _, born: - age at lock-in date: 1) 

Proof of CDN/PR: On file 

INTEGRATED SEARCH (FOSS/GCMS): 

PA(_,_) 
In Status - WP Valid Until: 2022-04-19 
NO ADVERSE INFORMATION 

SPOUSE/CL(_,-) 
In Status - Valid Until: 2022-04-19 
NO ADVERSE INFORMATION 
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References 

Ministerial Instructions for Express Entry 

http://www.cic.gc.ca/english/department/mi/express-entry.asp 

Provincial Nominee Program 

http://www.cic.gc.ca/engl ish/i mm igrate/provi ncia I/apply-who.asp 

NOC 

http://noc.esdc.gc.ca/English/noc/welcome.aspx?ver=11 

Assessing All.2 

http://cicintranet.ci.gc.ca/connexion/tools-outils/perm/express/refuse-eng.aspx 

IRPA Regs 

http://laws-lois.iustice.gc.ca/eng/regulations/SOR-2002-227 /index.html 

Available Funds 

http://www.cic.gc.ca/english/immigrate/skilled/funds.asp 
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